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Leave of Absence/Reinstatement &
Visa Application

 This notice is for international students who are taking leave of absence, who
are returning from their leave of absence, and who took online courses from

their home country for 2024 spring semester.



Introduction

[Reinstatement]

International students can stay in Korea and study normally only when they meet the corresponding
requirements in the following two cases.

= During the Leave of Absence:

M Apply for the returning from Leave of Absence
@ Obtain an appropriate visa and arrive Korea before the start of the semester

— Currently enrolled student:
Obtain an appropriate visa and arrive Korea before the start of the semester

X GSIS Administration Team will cancel your visa if you arrive Korea after the
beginning of the semester ¥ CoA can be issued only before the semester begins

Please follow the instructions below and complete the application procedures on deadline if you are planning
to return from leave of absence or to come to Korea in 2024 Fall semester.

[Leave of absence]

X|f you are planning to apply for the leave of absence, please apply at the KUPID during the application period.




Application Period and Procedures
of Leave of Absence/Reinstatement

m Application Period

Jul 15t, 2024(Mon) 10:00 ~ Jul 31st, 2024(Wed) 17:00,
August 1st, 2024(Thu) 10:00 ~ August 26, 2024(Mon) 17:00

m Application Procedures

(D Student who need D-2 visa—T— Returning from the Leave of Absence
1 14,16,17p

Currently enrolled students: 15,16p

@ Students who possess visa other than D-2 that allows them to study in Korea (ex. F-type)
: 18,19P



Application

Register online on the
Portal (KUPID)-
Registration/Graduatio
n—-Absence/Return
Applictaion

<COA Applicant>

@ Passport
@ Copy of Financial
Statement

— Submit & @ via
email

® Explanatory
Statement for the
Extra Semester

Or

Completed Research
Student documents
(Only for the Extra
semester student

Or completed research
student)

— Submit @ via
email

Financial
Statement
(Original)
Submission

Submit the Criginal
paper of Financial
Statement to GSIS
Team(Visit/ by Post)

*Address: #223,

GSIS Office, Korea
University,

International
Studies Hall, 145
Anam-Ro, Seoungbuk
—Cu, Seoul, 02841,
Korea

[Students who needs D-2 Visa
:Returning from the Leave of Absence]

Approval

The date of approval
differentiates by the

department office.

¥ CoA will be issued
even though the
approval is not
completed

Issue the
CoA

A scan of CoA wiill
be delivered to
students(by email) in
10 business days
after the application
date

*Application date:
the date all
documents arrive at
GSIS office

Visa
Issuance

@D Apply for a visa,
submitting CoA to
the Korean Embassy
in your country,
along with required
documents

@ Reply to COA
notice email from
GSIS Office
l.Passport
Information
2.Estimated Entry
date

3.Flight ticket

) ) T

Entry

Apply for ARC at
the Sejongno
immigration office
after arriving in
Korea with a D-2
visa

Arrival Report and
Proof of RC
Submission

MSubmit the copy of
Passport & Proof of
ARC via email

@Submit the Arrival
Report by visit GSIS
office (Submission via
Email is not acceptable)

within 3 business days
after arriving in Korea.

*Proof of ARC:
l.LAppointment receipt
or

2.Application for
permit of stay or

3.A copy of both sides
of ARC

14



Application

<COA Applicant>

@ Passport

@ Copy of Financial
Statement

— Submit ®& @ via
email

® Explanatory
Statement for the
Extra Semester

Or

Completed Research
Student documents
(Only for the Extra
semester student

Or completed
research student)

— Submit @ via the
email

[Students who needs D-2 Visa
:Currently enrolled students]

Financial
Statement
(Original)
Submission

Submit the Original
paper of Financial
Statement to GSIS
office (by Visit/ by
Post)

* Address: #223,
GSIS Office, Korea

University,
International
Studies Hall, 145
Anam—-Ro,

Seoungbuk—Gu, Seoul,
02841, Korea

Issue the CoA

A scan of CoA will be
delivered to
students(by email) in
10 business days after
the application date

*Application date:
the date all
documents arrive at
GSIS office

Student

Visa Issuance

@ Apply for a visa,
submitting CoA to
the Korean Embassy
in your country,
along with required
documents

@ Reply to the
COA notice emalil
from GSIS office
1.Passport
Information
2.Estimated Entry
date

3.Flight ticket

Entry

Apply for ARC at the
Sejongno
immigration office
after arriving in
Korea with a D-2
visa

Arrival Report and
Proof of ARC
Submission

@®Submit the copy of
Passport & Proof of
ARC via email

@Submit the Arrival
Report by visit GSIS
office (Submission via
Email is not acceptable

)

within 3 business days
after arriving in Korea.

*Proof of ARC:
LLAppointment receipt
or

2.Application for
permit of stay or

3.A copy of both sides
of ARC

15



[Precautions]

*Reasons for COA Rejection
-Not following the COA issuance process as stated

—Not submitting all the required documents
*When applying for extra-semester, ‘Explanatory Statement for Extra Semester” should also be submitted
*When extending period of sojourn as a completed research student, documents for Completed Research Student should also be submitted

—-Not submitting the original copy of the bank statement to the GSIS office
—Any other reasons that make COA issuance impossible

%Financial Statement (Submit both 'copy' and 'original’)

1. Students residing in Korea:

Bank balance certificate of student’'s account which should be issued within 30 days from the application date.
(20,000,000KRW or more/ a year, must be stated in KRW or USD, No other monetary unit accepted(ex: JPY,CNY,RMB)
* Bank statements issued before July 1, 2024 will be calculated based on the exchange rate of April 1,2024, and bank
statements issued after July 1, 2024 will be calculated based on the exchange rate of July 1, 2024.

2. Students residing abroad:

Bank balance certificate of student’s or parents” account which should be issued within 30 days from the application
date. (20,000,000KRW or more/ a year, must be stated in KRW or USD, No other monetary unit accepted

(ex: JPY,CNY,RMB), if parents’, student has to submit the family relation certificate.)

* Bank statements issued before July 1, 2024 will be calculated based on the exchange rate of April 1,2024, and bank
statements issued after July 1, 2024 will be calculated based on the exchange rate of July 1, 2024.

*(Chinese citizenship owner) Bank balance certificate must be certified or frozen for more than 30 days from the
date of application

X Any kind of certificate which is written in a language other than KOR/ENG should attach a @Translation and a @Translation
Confirmation Letter. (Refer to the form in the attached file)
% Submitted Financial Statement are non-returnable



[How to apply for Reinstatement at KUPID:
For returning students who needs D-2 visal

Mail

Tuition/Scholarship | Course | Registration/Graduation | Info Depot | Bulletin

Community | Knowledge

Academic
Records &

Graduation

University Registration —

University Registration
Inquiries

Edit University
Regiztration

Abzence/Return
Application

Change of position on
campus

zrade Inguiries
Graduation

University student life
Survey

Application for Leave of Absence/Return

£ 2022vear Fall Absence/Reinstatement Application

& Edits and cancellation possible within 1 hour after application.
Flease ask the Department of Office for subsequent changes.

Falicy of Perzaonal
Infarmation

~ Froces=zing
Regulation

Registered Status Temporary absence

Postal code 02241 Postal code Search
Address
Postal code 0224 Postal code Search
Address
Telephone
Absence/Return ==Pick==w

| i 5= Upload Passport
Aftach File | e s | mE u g

Enrollment status Kot registered? )

korean Residence address

address on resident registration Same relation

Cell phone

* Please attach the notice of militaty duty, Cedificate of
ischarge from military service, or Passpor(international
tudetns), Financial Statement(lf Cedificate of Admission is

needed),

+ File name is available only in Korean/English/numbers, File

tvpe is available only in gif/ipa/pdi/pna.(File size is lower than

B0rAD

Apply

17



[Students who possess visa other than D-2

that allows them to study in Koreal

Application

Register online on the
KUPID Portal-
Registration/Graduation—
Absence/Return
Application

(Refer to the next slide)

Approval

The date of approval
differentiates by the

department office.

Student

Entry

Apply for Residence
Card at the Sejongro
immigration office,
after arriving in Korea

with a D-2 visa

18



[How to apply for Reinstatement at KUPID:
Who possess visa other than D-2 ]

Mail | Tuition/Scholarship | Course | Registration/Graduation | Info Depot | Bulletin | Community | Knowledge

Application for Leave of Absence/Return

Academic £ 2022vear Fall Absence/Reinstatement Application
Records &

Graduation

& Edits and cancellation possible within 1 hour after application.
Flease ask the Department of Office for subsequent changes.
University Registration —

Registered Status Temporary absence Enrollment status Mot registered( J
University Registration
Inquiries Postal code 02341 Postal code Search karean Residence address
Edit University
Regiztration Address
Abzence/Return Postal code 02341 Fostal code Search Address on resident registration Same relation
Application
Change of position on Address
campus
Telephone Cell phone
Grade Inguiries Absence/Return ==Pick==w
Graduation * Plegse attach the notice of militarty duty, Cerificate of
| o s | Up|oad Passport ischarge from military service, or Passport{international
University student life — tudetns), Financial Statement(If Cerificate of Admission is
Survey Attach File | ;e o |ays ne gs needed).
+ File name is available only in Korean/English/numbers, File
type iz available only in gif/ipg/Pdfpna. (File size is lower than
BOMAD
Falicy of Perzaonal
& Infarmation
FProcesszing Apply
Regulation




Mandatory requirements after arrival(D-2 holders)

1. Arrival Report to GSIS office within 3 business days of your arrival date
(1) Submit a email
-1 copy of Passport ID page(the page with your photo)
- Proof of ARC(submit one of the following)

M Appointment Receipt (Sejongno) or @Certificate of Application for Permit of Stay or @Copy
of front & back sides of Residence

(2) Submit by visiting GSIS Office in person
— Arrival Report

- Bring your ID card(ex:Passport)
*Your visa will be terminated if the above are not submitted.

2. Complete Alien Registration within 90 days of your arrival.

3. Students are not to exit Korea until the Alien Registration is complete.

*|f one leaves Korea during the Alien Registration process, re—entering Korea and re— issuance
of Visa will be strictly prohibited

4. Check the Notice board and emails from the GSIS office regularly.
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